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Whether you are downloading ebooks, gadget manuals, research papers or your monthly bank statements, chances are that all these documents are available as Adobe PDF files.
That’s because PDF is probably the only format that can retain the original formatting and can be read across all platforms or even on the web if you don’t want to install any desktop software for reading PDFs.
Organize your library of PDF documents
Here are some useful web apps and software tools that will help you better manage your collection of PDF documents with any real effort. The objective is that you should be able to locate files quickly and also access them from other computers.
1. Mendeley Desktop - If you need access to your library of PDF documents on other computers, get Mendeley Desktop - it’s available for Windows, Mac OS X and Linux.
Mendeley is an awesome desktop software cum web application that not only indexes your local PDF files but can also upload them online so you have read these files anytime, anywhere. The service offers 500 MB of free online storage space and it will also synchronize tags, notes and other meta-data associated your PDF files.
You can add documents to your Mendeley library manually or there’s a watch-folder concept (like your Windows Media player) so any document added to the watch folder automatically becomes a part of the Mendeley database.
2. Google Desktop - If you are looking to find that one PDF document from a pile of thousand, consider taking the help of Google Desktop Search. The software can index the full content of all PDF documents on your hard drive and can make this information searchable as in the screenshot above.
Google Desktop Search shares the same search operators as Google’s web search so use the filetype:pdf operator to limit your search to PDF documents. Google Desktop can only index unprotected PDF files and it won’t help you find scanned PDFs that require an OCR engine (more on that later).
Windows Desktop Search too can index the content of PDF files pretty much like Google Desktop but the latter offers two extra advantages - Google Desktop is available on all platforms and second, it’s possible to search PDF files stored on the home computer from your office computer (and vice-versa) using the “Search Across Computers” feature.
3. Copernic Desktop Search - While both Windows Desktop Search and Google Desktop Search offer some excellent PDF search capabilities, they still have one major limitation - they’ll tell you if a particular word or phrase is present is some PDF document but you won’t know where that phrase is located and how often does it occur in the document. Copernic overcomes that limitation.
Copernic can highlight all occurrences of the search term in the document (similar to cached web pages in Google search) and you can also navigate through the found document from Copernic itself without requiring an external viewer. The downside - Copernic is free for home use only so you can’t the free version for your office documents.
4. Scribd - Let me show how you can use Scribd as an online PDF organizer.
Create a free account at Scribd (if you haven’t done so already), install their desktop uploader software (available for Windows and Mac) and upload your entire PDF library online. Make sure you check the “Keep Private” option before hitting the upload button.
Once your documents are online, you can not only access them from other computers but the other big advantage is that you can search through your uploaded PDFs right from the Scribd website. Like Google Desktop, Scribd too allows full text search so you aren’t just searching titles but the actual content of your PDF documents.
Other services like SlideShare, Issuu, Google Docs and even Office Live Workspaces too offer PDF hosting but with Scribd, you can upload as many documents as you want, though each document should less than 100 MB in size. And then there’s search.
Scanned PDF Files
None of the options discussed above can index your scanned PDFs as these are essentially images and therefore require an OCR software that can recognize as well as extract text from the scanned pages.
If you are looking to search through a bunch of scanned PDF files, the premium version of Evernote could be a good choice though it costs around $5 a month.
The other alternative is Google OCR - put your files on a public web server, let the Googlebot index your PDFs and then use the site: search operator in Google to search inside the scanned PDFs. This option is not recommended for private documents that you don’t want to share with the world.
Related: How to Do Everything with PDF Files
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Amit Agarwal
Google Developer Expert, Google Cloud Champion

Amit Agarwal is a Google Developer Expert in Google Workspace and Google Apps Script. He holds an engineering degree in Computer Science (I.I.T.) and is the first professional blogger in India.
Amit has developed several popular Google add-ons including Mail Merge for Gmail and Document Studio. Read more on Lifehacker and YourStory
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Awards & Titles
Digital Inspiration has won several awards since it's launch in 2004.
 
 
	 
		 
	

 
	 
		 
	

 
	 
		 
	

 
	 
		 
	

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 






Google Developer Expert
Google awarded us the Google Developer Expert award recogizing our work in Google Workspace.


 
   
     
     
     
  





ProductHunt Golden Kitty
Our Gmail tool won the Lifehack of the Year award at ProductHunt Golden Kitty Awards in 2017.


 
 
	 
		 
			 
			 
			 
		
	

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 






Microsoft MVP Alumni
Microsoft awarded us the Most Valuable Professional (MVP) title for 5 years in a row.


 
 
	 
		 
	

 
	 
		 
	

 
	 
		 
	

 
	 
		 
	

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 






Google Cloud Champion
Google awarded us the Champion Innovator title recognizing our technical skill and expertise.






Video Tutorials
Subscribe to our YouTube channel and get notified whenever we upload a new video tutorial.
	
Send Confirmation Emails with Google Forms

	
Create Mail Merge with Gmail and Google Sheets

	
Automate Document Workflow with Google Forms and Sheets

	
Request e-Signatures with Google Forms

	
Save Gmail Emails to Google Drive

	
Email Google Sheets Automatically

	
Create Photo Badges with Google Slides

	
Send Stripe Invoices with Google Forms

	
How to Sell Digital Goods with PayPal and Google Sheets

	
Google Apps Script - A Developer's Guide

	
Convert Google Slides to Video and Animated GIFs

	
Rename File uploads in Google Forms

	
File Upload Forms for Google Drive

	
Dictation - Type with your Voice

	
YouTube Video Uploader for Teams

	
Limit Google Form Responses Automatically

	
Create PDF Documents from Google Forms

	
How to Hide Files inside Google Drive

	
Create Merge Documents with Google Sheets or Google Forms

	
Create PDF Documents with Images and QR Codes

	
Send Unique File Attachments with Mail Merge for Gmail

	
Print Password Protected PDF Files

	
Embed Google Photos in your Website

	
Create Emoji Art with Google Sheets






Google Add-ons
We build bespoke solutions that use the capabilities and the features of Google Workspace for automating business processes and driving work productivity.




	Mail Merge with Attachments

Send personalized email to your contacts with Google Sheets & Gmail
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	Document Studio

Create pixel perfect documents from Google Sheets and Google Forms
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	Save Emails and Attachments

Download emails and attachments from Gmail to your Google Drive
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	Google Forms Email Notifications

Send email to respondents when they submit your Google Forms
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	Email Google Spreadsheets

Email entire spreadsheets, selected cell ranges or send dynamic charts on schedule.
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	Creator Studio for Google Slides

Turn your Google Slides presentations into animated GIF images and videos
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Email Newsletter
Sign up for our email newsletter to stay up to date.

Subscribe
We will never send any spam emails. Promise.
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