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If you have a huge bundle of Word Documents, Excel Spreadsheets and PowerPoint Presentations on your hard drive that you would like to convert into PDF at once without investing in commercial software like Adobe Acrobat, try Google Docs.
While it has always been possible to convert Office documents into PDF using Google Docs, the new export feature makes it even easier for you to batch convert Microsoft Office and OpenOffice file formats into PDF (or HTML) in three easy steps.
Batch Conversion to PDF with Google Docs
Step #1 - Create a new “input” folder in Google Docs where you’ll upload all your documents and presentations that are to converted into PDF.

Step #2 - Now select the Upload Document option in Google Docs, set the destination folder to the one that you created in Step #1 and upload* all your documents.
Google Docs officially supports the following file formats though you may also upload images:
	Microsoft PowerPoint (.ppt, .pps).
	Microsoft Word (.doc, .docx), OpenDocument (.odt) and StarOffice (.sxw).
	Microsoft Excel (csv, .xls, .xlsx) files and OpenDocument Spreadsheet (.ods).


PS:You may also use the email option to upload documents onto Google Docs but that would put everything on the main folder and managing documents can therefore become a issue especially when you have too many files.
Step #3 -   Once all files are uploaded onto Google Docs, open the dashboard again and select the “input” folder from the right sidebar. Select all the files in this folder and choose “Export” under “More Options”.
Here’s select “PDF” (or HTML) as the output format and all your Word Documents, presentations, spreadsheets, etc. will be instantly converted into PDF.

And if you are converting a large batch of documents into PDF, you don’t have to wait in the browser for the conversion to finish as Google Docs will automatically send you an email once the processing is over. The email will have a link from where you can directly download all the PDF files in one large ZIP.
Useful stuff. For more tricks, check out the Adobe PDF Guide and Google Docs Guide.
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Amit Agarwal
Google Developer Expert, Google Cloud Champion

Amit Agarwal is a Google Developer Expert in Google Workspace and Google Apps Script. He holds an engineering degree in Computer Science (I.I.T.) and is the first professional blogger in India.
Amit has developed several popular Google add-ons including Mail Merge for Gmail and Document Studio. Read more on Lifehacker and YourStory
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Awards & Titles
Digital Inspiration has won several awards since it's launch in 2004.
 
 
	 
		 
	

 
	 
		 
	

 
	 
		 
	

 
	 
		 
	

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 






Google Developer Expert
Google awarded us the Google Developer Expert award recogizing our work in Google Workspace.


 
   
     
     
     
  





ProductHunt Golden Kitty
Our Gmail tool won the Lifehack of the Year award at ProductHunt Golden Kitty Awards in 2017.


 
 
	 
		 
			 
			 
			 
		
	

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 






Microsoft MVP Alumni
Microsoft awarded us the Most Valuable Professional (MVP) title for 5 years in a row.


 
 
	 
		 
	

 
	 
		 
	

 
	 
		 
	

 
	 
		 
	

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 






Google Cloud Champion
Google awarded us the Champion Innovator title recognizing our technical skill and expertise.






Video Tutorials
Subscribe to our YouTube channel and get notified whenever we upload a new video tutorial.
	
Send Confirmation Emails with Google Forms

	
Create Mail Merge with Gmail and Google Sheets

	
Automate Document Workflow with Google Forms and Sheets

	
Request e-Signatures with Google Forms

	
Save Gmail Emails to Google Drive

	
Email Google Sheets Automatically

	
Create Photo Badges with Google Slides

	
Send Stripe Invoices with Google Forms

	
How to Sell Digital Goods with PayPal and Google Sheets

	
Google Apps Script - A Developer's Guide

	
Convert Google Slides to Video and Animated GIFs

	
Rename File uploads in Google Forms

	
File Upload Forms for Google Drive

	
Dictation - Type with your Voice

	
YouTube Video Uploader for Teams

	
Limit Google Form Responses Automatically

	
Create PDF Documents from Google Forms

	
How to Hide Files inside Google Drive

	
Create Merge Documents with Google Sheets or Google Forms

	
Create PDF Documents with Images and QR Codes

	
Send Unique File Attachments with Mail Merge for Gmail

	
Print Password Protected PDF Files

	
Embed Google Photos in your Website

	
Create Emoji Art with Google Sheets






Google Add-ons
We build bespoke solutions that use the capabilities and the features of Google Workspace for automating business processes and driving work productivity.




	Mail Merge with Attachments

Send personalized email to your contacts with Google Sheets & Gmail
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	Document Studio

Create pixel perfect documents from Google Sheets and Google Forms
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	Save Emails and Attachments

Download emails and attachments from Gmail to your Google Drive
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	Google Forms Email Notifications

Send email to respondents when they submit your Google Forms
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	Email Google Spreadsheets

Email entire spreadsheets, selected cell ranges or send dynamic charts on schedule.
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	Creator Studio for Google Slides

Turn your Google Slides presentations into animated GIF images and videos
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Email Newsletter
Sign up for our email newsletter to stay up to date.

Subscribe
We will never send any spam emails. Promise.
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